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School Finance Manager 

1



AGENDA
New trainings & guidance

FYE and Other Important Reminders

OPI tour

School Finance tour
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TRAINING

ESSA Per Pupil Expenditure
Updating Contacts Quarterly
Project Reporter Codes (PRC)
Specific Coding
ESSER
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TRAINING - ESSA PER PUPIL 
EXPENDITURE

This program has evolved over time. 
NEW* Federal law now mandates that ALL 
schools must report by school code.
https://www.regulations.gov/document/ED-2022-SCC-0120-0001

Monthly OPI trainings will start in April. 
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https://www.regulations.gov/document/ED-2022-SCC-0120-0001


TRAINING - ESSA PER PUPIL 
EXPENDITURE

Click for the ESSA webpage
Click for the ESSA guidance
NEW* Expenditures must be complete when 
submitting TFS (September 15th) 
School Finance will no longer be able to enter 
on your behalf after filing the TFS (Sept 15th)
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-ESSA
https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/ESSA/Guidance%20and%20Documents/FY2023/ESSA%20Per%20Pupil%20Expenditure%20Reporting.pdf?ver=2023-01-12-101335-760


TRAINING - CONTACTS

• Important to review district contacts and the 
contact information. 
•District Clerks access is provided with request 
and AR approval.
Authorized Representatives (AR) – ideally this 
is the district superintendent. For reasons of 
internal control, AR should NOT be the clerk. 
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TRAINING - CONTACTS
Go to 
OPI>Leadership>
MT School 
Directory 
to review contacts 
and make changes
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https://opi.mt.gov/Leadership/Management-Operations/Montana-Schools-Directory
https://opi.mt.gov/Leadership/Management-Operations/Montana-Schools-Directory
https://opi.mt.gov/Leadership/Management-Operations/Montana-Schools-Directory
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TRAINING – PROJECT REPORTER 
CODE (PRC)

Sometimes particular revenues are coded to 
certain funds. 
Sometimes different revenues are coded to the 
same fund (ie. F15 – Misc Fund)
Helps to keep track of the different revenues 
(and expenditures), they are classified by PRC
PRC’s are three digits 
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TRAINING – PROJECT REPORTER 
CODE (PRC)

An explanation of PRC’s can be found in the 
Chart of Accounts on page 19 
OPI>School Finance> Accounting> Guidance & Manuals> Chart of Accounts

The project reporter code permits a school district to separately track 
expenditures to meet a variety of specialized reporting requirements at local, 
state, and federal levels. A unique project reporter code should be assigned 
to the revenue and expenditure accounts used to account for each grant or 
project. This code permits the user to relate expenditures to a specific 
revenue source. It is designed specifically for state and federal grants but 
may be used to track local projects within a fund. The PRC is required in 
the Miscellaneous Fund (15). 
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https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/Accounting/Guidance%20and%20Manuals/FY2023/ChartOfAccountsDec%202022.pdf?ver=2022-12-28-111319-467


TRAINING – PROJECT REPORTER 
CODE (PRC)

001 - 899 

To be assigned by districts as needed. For federal grants, the OPI 
recommends using the OPI “money type” as the first two digits to designate 
the funding source, authority, or expenditure purpose. Refer to the OPI’s 
Grants Handbook for a list of these money type codes. The third digit may be 
used to designate a special project or fiscal year. 

910 - 949 

Assigned by the OPI for budget amendments under §20-9-161, MCA. 

950 - 959 

Assigned by the OPI for budget transfers under §20-9-208, MCA
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REVENUE ACCOUNT STRUCTURE

EXPENDITURE ACCOUNT STRUCTURE

MANDATORY FOR FUND 15

12



TRAINING – MT ADVANCED
OPPORTUNITY

MT Advance Opportunity Aid Guidance
20-7-1501 to1503 and 1506, MCA

Recording Revenue (Funds Received): 
Fund 29 
Revenue Code 3770
Recording Expenditures: 
Fund 29 
Program Code 377         (different than a PRC)

13

https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/Accounting/Guidance%20and%20Manuals/FY2022/MT%20Advanced%20Opportunity%20Aid%20Guidance%20.pdf?ver=2021-12-08-112036-560


TRAINING - TRANSFORMATIONAL 
LEARNING

Transformational Learning Aid Guidance
20-7-1601 and 20-7-1602, MCA

Recording Revenue (Funds Received): 
Fund 29 
Revenue Code 3760
Recording Expenditures: 
Fund 29 
Program Code 376          (different than a PRC)
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https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/Accounting/Guidance%20and%20Manuals/FY2022/Transformational%20Learning%20Aid%20Guidance%20Document_2.pdf?ver=2021-12-08-112331-530


FYE REMINDERS - ESSER
 Reconcile all of F15 before FYE – June 30th

 Especially ESSER

 Miscellaneous Fund Worksheet located on 
School Finance webpage at 

School Finance/Accounting/Guidance & Manuals/Other Materials
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Accounting#10517311754-guidance--manuals


FYE REMINDERS - ESSER
 ESSER Consolidated Guidance
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https://opi.mt.gov/Portals/182/Page%20Files/School%20Finance/Accounting/About%20School%20Finance/Guidance%20and%20Manuals/FY2022/ESSERConsolidatedGuidanceDocument.pdf


FYE REMINDERS - ESSER
 Remember to use your Project Reporter 
Codes (PRC). PRC is required in Fund 15

 There are corrective validations in 
MAEFAIRS specifically for ESSER

 Expenditures may not be greater than Revenues for 
each specific PRC (see the ESSER Consolidated 
Guidance) 
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FYE REMINDERS - ESSER
 ESSER revenues CANNOT be moved out of F15
 ESSER can be used to pay allowable costs by 
moving expenditures into Fund 15 with correct 
Program code and PRC.
 New guidance will be coming out soon to assist 
with ESSER corrections. 
NOTE: E-Grant budget amendments are different 
than MAEFAIRS budget amendments
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FYE REMINDERS – BUDGET
 Law prohibits budget overdrafts. 

 Budget Amendments must be adopted before June 30th

and filed with the OPI. 20-9-161, MCA
 If your district has a budget overdraft, you and your 
auditor will be notified. 
 An overdraft can result in a reduction in your GTB 
payment.
 MF Budget Amendment guidance can be located here.
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Budgets#10517411760-budget-spreadsheets--guidance


FYE REMINDERS – BUDGET
Without legislation, the budget amendment 
process for unanticipated enrollment increases 
will revert to the old method from FY2021.
HB630 (2021) governed the process for FY2022 and FY2023.

Current legislation may change budget 
amendments for unanticipated enrollment 
increases.
Continue to watch progress of bills to know the outcome
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FYE REMINDERS – F20 LEASE RENTAL

 20-9-509, MCA
Whenever the end-of-the-year cash balance of a 
lease or rental agreement fund is more than 
$10,000 for an elementary or high school district or 
$20,000 for a K-12 district, 
 the cash balance in excess of this limit must be 
transferred to the general fund of the district – before 
6/30. 
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FYE REMINDERS – SPED REVERSION
Schools must meet the SPED reversion 
amount, or the SPED payment will be reduced.

If reversion has not been met, the OPI will reduce 
the SPED payment by the reversion amount. 
Ensure MOE accuracy before submitting TFS.
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TOURING THE WEBSITE
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 Bullet Text Goes Here

1 2

3

4
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 Bullet Text Goes Here
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Where’s 
Waldo?

FINDING 
SCHOOL 
FINANCE
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Watch for 
important 
announcements
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AT THE BOTTOM OF EVERY 
SCHOOL FINANCE WEB PAGE
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Contact us:
OPISchoolFinance@mt.gov
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MEET THE TEAM

General questions 
Application access
Indirect cost rate

TFS & Budget questions
Structure Changes
Enrollment increases
Impact Aid
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TFS & Budget questions
Tuition
Enrollment/ANB
Elections



MEET THE TEAM

Auditor
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TFS & Budget questions
Payment 
Bonds
County

Transportation questions



MEET THE TEAM

General Fund questions
Data Requests

TFS & Budget questions
General questions
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Type in browser 

ARM MT
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Rules 
applicable 
to the 
statute 
20-9-311, 
MCA

39



40



41



42



43



44



45



46



47



48



49



50



51



52



53



54



55



56



CLOSING
Email School Finance at 

OPISchoolFinance@mt.gov

Barbara Quinn 

School Finance Senior Manager

406-444-3249
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mailto:OPISchoolFinance@mt.gov
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